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CHAPTER 1: APPLYING FOR A GRANT
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CHAPTER 2: RECEIVING AND MANAGING THE GRANT
Types of Award Funding
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Establish the Grant Files
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Federal Spending Guidelines
2 CFR Part 225 (formerly OMB Circular A-87)
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CHAPTER 3: MONITORING AND OVERSIGHT
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Final Reports
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Equipment and Real Property Management
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CHAPTER 4: MODIFICATIONS, EXTENSIONS, OR CANCELLATIONS
TO THE BUDGET OR PROJECT SCOPE-OF-WORK
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CHAPTER 5: AUDITS
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CHAPTER 6: ROLES AND RESPONSIBILITIES
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APPENDICES
(APPENDIX A) GRANTS APPLICATION AND ADMINISTRATION

CITY OF ST. PETERSBURG ADMINISTRATIVE POLICY #010602

SUBJECT: Grants Application APPROVAL: Rick Baker, Mayor
and Administration

EFFECTIVE DATE: 12/17/07 REPLACES POLICY DATED: 4/10/01

Synopsis: The city actively seeks grants that will enhance city services and programs. The
acquisition of grants is coordinated through the Contracts & Grants Officer in the Budget and
Management Department. Approval must be sought from the City's Grants Committee prior to
seeking a grant.

Policy:

1. The City will actively seek grants from public and private sources that will provide service
enhancements, capital asset improvement/development, and/or other forms of benefit to
the City of St Petersburg and its residents. The Contracts & Grants Officer in the Budget
and Management Department shall be responsible for coordinating the acquisition of
grants.

2. Particular emphasis will be placed on seeking grants that will benefit General Fund
operations. Where possible, grant proposals/applications will seek both direct and
indirect administrative costs to maximize the financial benefit.

3. All departments shall contact the Contracts & Grants Officer in the Budget and
Management Department when considering applying for a grant to discuss the scope of
the grant, the potential impact on operations, financial considerations, and the
procedures utilized by the grantor agency, and shall complete a Grant Application
Review form available on the (U:) drive, Grants folder, or from the Contracts & Grants
Management website (www.stpete.org/contractsgrants.htm). The applicant department
shall be responsible for preparing the actual grant application.

4. All grant proposals shall be reviewed by the Grants Committee prior to submission. The
Grants Committee shall be comprised of the First Deputy Mayor/City Administrator, the
Deputy Mayor Midtown Economic Development, the Deputy Mayor Neighborhood
Services, the Director of Finance, the Director of Budget & Management, and the School
Programs Administrator as voting members, and the City Auditor and Chief Assistant
City Attorney as non-voting members.

5. The applicant department shall be responsible for ensuring that the grant proposal is
brought before City Council as required for authorization to apply for or accept a grant if
such authorization is required by the grantor agency. All grants must be accepted by
City Council and executed by the Mayor or First Deputy Mayor/City Administrator.

8. The Contracts & Grants Officer and the Grants Compliance Officer shall ensure that all
appropriate reporting procedures are established at the outset of any grant contract to
support compliance with applicable grant requirements. The Finance Department shall
coordinate all financial reporting required by the grantor agency.

Resource Documents: Grants Administration Manual
Contact: Contracts & Grants Officer - Budget and Management Department;
Grants Compliance Officer - Finance Department



(APPENDIX B) GRANT APPLICATION REVIEW FORM

http://www.stpete.org/stpete/grant_application_revi ew_form.doc
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